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NMONOXEHUE O NOPAAKE PACCMOTPEHUA OBPALUEHUN TPAXOAH

«MYHUUUNANBHOE BIWOAOXETHOE OOLWKOJIbHOE
OBPA30BATENbHOE YYPEXOEHWE OAETCKUM CAL C. CYXOHN
KAPABYNAK BA3APHO-KAPABYITAKCKOIo PAMUOHA CAPATOBCKOM
OBJNTACTWU»

1.001me moJ0KeHust

1.1.Hacrosimee IlomoxkeHue O TOpSAIKE PAcCMOTPEHUs OOpallleHUd TpaxkaaH B
aIMUHHUCTPAIIMI0 MYHHUIHUIAIBHOTO JOMIKOJIHHOIO 00pa30BaTENIbHOTO YUPEKIEHHUS AETCKOTO
caga Ne 1 (maiee — VYupexaeHue) pa3paboTaHO B COOTBETCTBUU ¢ DenepaabHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsiake paccMoTpeHus oOpaimieHuil rTpaxkgaH Poccuiickoit
Denepanuny».

ITonoxkeHneM peryaupyrTcs NPABOOTHOLICHMS, CBA3aHHBIE C peaau3alueil rpakx1aHuHOM
P® 3akperuienHoro 3a HuM Koucturynmeit P® mnpaBa oOpaiieHus B OpraHsl MECTHOTO
CaMOYIPAaBJIEHUS, YCTAHABIMBAETCS IMOPSJIOK PACCMOTpPEHMs] oOOpallleHud TrpaxkaaH B
AIMUHUCTPALUIO Y UPEKICHHUS.

1.2.0pranuzanust paboTbl ¢ OOpalleHUsIMU TpaXAaH B aJAMHHHCTPALUIO YUpexKIACHUS
BezieTcs B cooTBeTcTBUM ¢ KoHctutynuen P®, @enepanbubiv 3akoHoM oT 27.07.2006 1. Ne 152-
@3 «O nepcoHaNbHBIX JNaHHBIX», DenepanbHbiM 3akoHOM OT 09 ¢eBpans 2009 r. Ne §-@3
«O06 ofecrneueHMH J0cTyna K HHGPOpPMALMU O JAEATENIbHOCTH TOCYJAapCTBEHHBIX OPraHOB H
OpraHOB MECTHOT'O caMOyIlpaBieHus», PenepaibHbIM 3aKk0HOM OT 27.07.2006r. Ne 149-D3 «O0
uHpopManuy, HHPOPMAIIMOHHBIX TEXHOJOTMAX W O 3alMTe HMHOOPMAIMM» W HACTOSALIMM
ITonoxenueM.

1.3.YcranoBnennslii HacrosmmM [lonoxkeHneM MNOPSAOK paccMOTpeHHs] oOpalieHuit
rpaXJaH paclpoCTpaHseTCss Ha Bce oOpallleHHs TpakIaH, 3a MCKIIOYEHHEM OOpalleHuH,
KOTOpBIE MOAJIeKAT PACCMOTPEHHUIO B MHOM TIOpSAKE, YCTaHOBIEHHOM (eepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMHM W HWHBIMH  (elepajbHbIMH 3aKOHaMH, a TaKXe IHCeM,
UCIIOJHEHHBIX Ha oOQUIMaIbHBIX ONaHKaX YYpeXJACHUH, OpraHu3aluui, MpearnpHUsITHI,
NOJANUCAHHBIX WX  PYKOBOAMWTENSMH, YIOJHOMOYEHHBIMM Ha TO JIMIAMH, KOTOpbIE
paccMaTpUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JUIsl 001Ie KOPPECTIOHICHITHH.

1.4.YcranoBiennblii HactosmuM [lojoxkeHreM MOPAIOK paccMOTpeHHsl oOpalieHui
rPaXXJaH  pacIpOCTPAHSECTCS HAa  IPABOOTHOLICHUS, CBSI3aHHBIE C  PAaCCMOTPEHHUEM
oOpaleHnii MHOCTPAHHBIX Ipa)KJaH M JUI 0e3 IpakJaHCTBA, 3a HCKIIOYCHHEM CIIYy4aes,
YCTAHOBJICHHBIX MEXKIyHapOAHBIM JoroBopoM Poccuiickoit ®enepanuu uimm  (enepanbHbIM
3aKOHOM.



1.5.lopsimok BeeHHs JEIOMPOM3BOJACTBA MO OOpAIICHUSAM TpaKAaH, OpraHU3aluu
JUYHOTO IIpUeMa Ipa)KAaH, MHbIE BOIIPOCHI, HE yperyiupoBaHHble HacToAumMM [losnoxeHuem,
ycraHaBinuBaroTcd  MHCTpyknuell 1o J1el0npou3BOJACTBY, INpHUKa3aMH, pacHoOpsLKEHUSIMU
3aBEAYIOLIETO YUPEKICHUEM.

1.6.AnmuHHCTpalusl  YUpeXKIEHUs] CHUCTEMaTHYeCKHM  aHAIM3MpyeT W 00oOmaer
oOpamieHust TpakIaH, COAEpXKallMecs B HHUX KPUTHYCCKHE  3aMEYaHus, C ILeJbio
CBOEBPEMEHHOI'0 BBIABIICHUS U YCTPAaHEHHUS IPUYUH, IOPOXKIAIOIUX HApYLIEHHUE IpPaB
" OXPAHACMBIX 3dKOHOM MHTCPCCOB I'PpaAK/IaH.

2.IIpaBo rpaxnaH Ha oOpalieHue

2.1 JlefictBue Hactosmero llomokeHuss pacrnpocTpaHsieTcss Ha Bce  OOpalleHUs
IpaXkJiaH, 32 UCKIIOUYEHUEM:

- O6p3.H.I€HPII>i, paccMaTpuBaCMbIX B IMOPAAKEC KOHCTUTYIHHMOHHOTI'O, YI'OJIOBHOI'O, I'paKAaHCKOI'O
CyA0oIpoOu3BOACTBA, IIPOU3BOJACTBA I10 ACIaM 00 AIAMUHHUCTPATUBHBIX ITPABOHAPYUICHUAX

- oOpalieHui, CBSI3aHHBIX C HW300pETEHMSIMHM,  OTKPBITHSIMH, palMOHAIM3aTOPCKUMU
IPEVIOKEHUSIMH, MOPSAAOK  PAacCMOTPEHMs KOTOPBIX — perjlaMeHtupyercs  (eaepanbHbIM
3aKOHOJIaTEIbCTBOM;

- oOpalleHui, BBITEKAIOIIUX U3 OTHOIIEHUH, CKIIAJBIBAIOIIUXCS BHYTPU KOJUJICKTHBOB
KOMMEpPYECKMX U  HEKOMMEPUYECKUX OpraHm3anuii,  OOMIECTBCHHBIX  OOBCIUHCHHM,
peryupyeMbIX HOpMaMu (heiepaaTbHOTo 3aKOHOIATEeNILCTBA, HX YCTABAMU U TIOJIOKEHUSIMU;

- oOpameHnit HMH(OPMAIIMOHHOTO XapaKTepa B apXUBbI, OMOJIMOTEKH, OpraHbl CTATUCTUKH U
JIpyTrue OpraHu3auy.

2.2.I'paxxjaHe MMEIOT MpaBo oOpamaThCs JUYHO, B YCTaHOBJIEHHOW ¢opme, a Tak
K€ HaIlpaBJIATh UHIUBHUyalbHbIE U KOJJIEKTUBHBIE MMCbMEHHbBIE OOpaIleHUs B aIMUHUCTPALIUIO
VYupexxaenus 1100 JOIKHOCTHBIM JIUIAM.

23.I'paxnaHe peanu3yloT MpaBO Ha oOpalleHue cBOOOJHO U J0OPOBOJIBHO, HE Ha
py1Ias IpaB U CBOOOIBI APYTHX JIULL.

2.4.®opma obpallieHus rpaXk1aHaMH BEIOUPAETCS] CaMOCTOSITENBHO.

2.5.PaccmoTpenune obpalieHuit rpaXkaaH oCyiecTBIseTCs OecIIaTHO.

3.0cHOBHBbIE TEPMMHBI, HCIIOJIb3yeMble B HacTosiieM [losio:keHnu

B nacrosmem Ilonoxenun HCIOJIB3YIOTCS CICAYHOUINC OCHOBHBIC TCPMUHBI:

3.1.00pamenre TrpaxaaHWHA, HANpPaBICHHOE B aJIMHUHHCTPALUIO Y UPEKICHUS
MUCbMEHHOE JTH00 YCTHOE MPEeII0KEHHE, 3asiBICHNE WIIH Kajlo0a:

NnpeaIoKeHne - pEKOMEHIalus IpaKJaHUHA 1o COBEPILIECHCTBOBAHUIO
HOPMAaTUBHBIX IIPABOBBIX AaKTOB JEATEIBHOCTH AJIMUHUCTPALMNA YUYPEKICHUS, Pa3BUTHUIO
OOIIECTBEHHBIX OTHOLICHHWM, YIYYIIEHUIO BOCHHTATEIbHO-00pa30BaTEIbHOM M HHBIX cdep
JIeATEIbHOCTH;



3asiBJIeHHMe — Tpoch0a TpakJIaHWHA O COJNEHCTBUU B peaTU3allMd €ro KOHCTUTYIIHOHHBIX
mpaB W CBOOOJ WMJIM KOHCTUTYIIMOHHBIX IpaB W CBOOOJ JPYrux JHI, JUOO COOOIIEHHE O
HApYIICHUH 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, HEJAOCTAaTKax B pabote
AIIMUHHCTpalUU YUpekJICHUS UM KPUTUKA €€ e TEeIbHOCTH;

’kan00a - npocb0a rpakJJaHMHA O BOCCTAaHOBJIEHUM WJIM 3alllUTE€ €ro HapyLIEHHBIX IIPaB,
CBOOO/I MJT 3aKOHHBIX HHTEPECOB JMO0 Mpas, CBOOOI MIIM 3aKOHHBIX HHTEPECOB IPYTUX JIUI.

3.2. O6paH_ICHI/IC MOJKET OBITh KOJUICKTUBHBIM, €CJIM OHO IIOAIIHMCAHO JABYMS H Ooiee
aBTOpaMu, 1100 IMOCTYIMHUBHICC OT MMCHH KOJUICKTHMBA HOPpUAUYCCKOIO JiMIa. KomnnekTuBHBEIM
CUHUTAIOTCA TaK¥XKCE 06paH_[€HI/ISI, nOoAIIMCaHHBIC YJICHAMUA 0,HH0171 CCMbHU.

4. Ilopsinoxk uHpopMupoBaHUsA 0 padoTe ¢ 0OpalIeHUSIMHU TPAKIAH

4.1. Vuadopmamnus mo Bompocam pabOThI ¢ OOpameHUsSMH TpakIaH pa3MemaeTcs B
OTKPBITOH u
noCTynmHOW (opMe Ha caiiTe YUpexIeHHs, a TaKkKe NPEJOCTaBISACTCS IO TeledOoHy HIIH
MIMCbMEHHO, BKJIFOYAsl 3JIEKTPOHHYIO TIOUTY, B XOJI€ JINYHOTO TIpUEMa.

4.2. MecTo HaXOXJICHUS Y UPEKICHUS:
Poccuiickas @enepanus
412627, CapatoBckas o6u1., bazapro-KapaGynakckuii paiion c. Cyxoit KapaOy:nak,
yi. Mononéxnas, 1.7 «a»
4.3. I'padpux paboThl YupexaeHus ¢ 00paleHusIMU TpaxaaH:
[TorenenpHUK, BTOPHUK, cpeaa, deTepr, - ¢ 09.00 mo 15.00;
Cy600Ta, BOCKpECEHbE - BBIXO/HBIE JTHU;
Ob6enennslii nepepsis - ¢ 12.00 go 13.00.

4.4. Opranuzanuio, o0ecre4eHre U KOHTPOJIb 3a MOPSIAKOM paccMOTpeHHUs oOpalleHui
rpaXJaH B YUPEKICHUN OCYIIECTBIISIET 3aBEIYFOIINH.

4.5. Ilo tenedony npenocrapusercs cieayromas nHGopMarus:
-rpauK mpueMa rpaxxiaH 3aBeAyIOIIUM Y UpeKICHUEM;
-[I0YTOBBIE aJ[peca, aJpeca IMEKTPOHHON MOYTHI JUTS HAlPaBJICHUs MUCbMEHHBIX 00OpalleHHI;
-TIOPSIIOK U CPOKU PACCMOTPEHHUs 00pallleHnit TpaxiaH;
-TpeboBaHus K 0OPMIICHHIO MTMCbMEHHOT'O 00pallleHus;

-IOPSIIOK ~ OO’KanoBaHUs JeHCTBUI  (O€3MeHCTBUSI) ©  pEIICHUM, OCYIIECTBISEMBIX U
MPUHUMAEMBIX B XOJI€ pACCMOTPEHUS OOpAIIECHUS;

-OCHOBaHMsI JIIsl OTKa3a B PACCMOTPEHUH OOpaIleHUui rpax/iaH.

[Ipy HEOOXOOUMOCTH TPaKIAHWHY MOXKET OBbITh NPEIJIOKEHO OOpaTHTHCA NMHUCBMEHHO WIIH
Ha3HA4YEHO yJ00HOE eMy BpeMs 1JIsl KOHCYJIbTAllUH.



Bpewms tenedonHOTO pazropopa He AOKHO MpeBHIIaTh 10 MUHYT.

Ecin 3aBenyromuii HE MMEET BO3MOXHOCTH CaMOCTOSITEJIbBHO OTBETUTh HA IIOCTABICHHBIC
BOTIPOCHI, OH JOJDKEH COOOIIUTh TPaKAAHWHY Tele(OHHBI HOMEp, MO KOTOPOMY MOYKHO
HOJYYUTh HEOOXOIMMYIO HH(POPMALIHUIO.

3aBeI[y1-OH_II/II71, OCYH_IGCTBJ'IHI-OIHI/Iﬁ nNpueM H KOHCYJIBTHPOBAHUEC, [JOJIDKCH OTHOCHUTBCA K
O6paTI/IBH_II/IMC${ rpaxxaaHaM KOPpPEKTHO U BHUMATCJIbHO, HC YHUKas UX YCCTH U JOCTOUHCTBA.

4.6. I'pax1aHuH ¢ y4eTOM peXMMa pabOThl YUpEeXKJCHUS C MOMEHTa MpuemMa oOparmieHus
UMeEeT IpaBO Ha TMOJy4YeHHE CBEICHUI O MPOXOXKIEHUU MPOIENyphl MO PACCMOTPEHHUIO €ro
oOpareHusl.

4.7. TlucbmeHHble oOpamieHusi TpaxaaH (BKIOYas oOOpalleHus, MOCTYIHUBIIME IO
AIEKTPOHHOU
MOYTE) PAacCMATPUBAIOTCSA 3aBEIYIOIIMM, C YYETOM BPEMEHU MOJTOTOBKU OTBETA 3asBUTEIIO
B CPOK, He mpeBblmatomui 30 gHel ¢ MOMEHTa perucTpalui O0paieHus B Y YpeKACHUH.

4.8. OcHoBHblE TpeOOBaHHUS K WHGOPMHPOBAHUIO TPaXJaH O TIOPSIKE PACCMOTPEHHUS
oOparieHui:

— Haimuuue B oOpamieHuu (aMWInM, MMEHH, OTYeCTBa TpakJaHHWHA (ero IMpeicTaBUTENs,
YIIOJIHOMOYEHHOI'O0 B YCTAHOBICHHOM 3aKOHOM IOPSAKE) U €ro ajapeca (II0YTOBOrO WM ajpeca
AJIEKTPOHHOM MOYTHI);

— YKa3aHME KOHKPETHOM HH(OpManuu, CyTH MPEATIOKEHUs, 3asABICHUS WIM >KAIOOBI
(coneprkaHue JOKHO UMETh MOJIPOOHYIO TEMATHKY BOIIPOCA);

- HAIMYWE JTUYHOHN MOAINUCH U JaThI;

— MPEAOCTABJICHUEC TpaXJaHWHOM MATCpHaJIbl HC JOJDKHBI COJACPKATb HCUCH3YPHBLIC 0o
OCKOp6I/ITeHBHLIC BBIPpAXKCHUA, YI'PO3bI )KU3HH, 3JOPOBbIO U UMYIICCTBY HOJDKHOCTHOIO JIMIA, a
TAaKXC 4JICHOB €0 CCMbHU

HpI/I JIMYHOM O6paI_I_[eHI/II/I rpaxJIaHuH NpCABABIIACT JOKYMCHT, y'JIOCTOBepHIOH_II/Iﬁ JIMYHOCTD.

5. IlepevyeHb 0OCHOBaHMIi /1JIS 0TKa3a B PACCMOTPEHUM 00palleHUi rpakiaH

5.1. Ecnu B muCbMEHHOM OOpallleHMH HEe YKa3aHbl (aMHIIMs TpakKAaHWHA, HAIMPABHUBII
ero
oOpaleHue, ¥ TMOYTOBBIM HWIIM DJIEKTPOHHBIN ajgpec, 1Mo KOTOpPOMY JOJDKEH OBITh Hamlpasie
H OTBET, OTBET Ha 0OpalleHne He JaeTcs.

5.2. Ecnu B O6paH_[eHI/II/I COACPIKATCA CBCACHHA O IMOATOTABJIMBACMOM, COBCpPIIACMOM
NI COBCPIICHHOM IIPOTHUBOIIPABHOM JCAHUH, a TaKXE O JIMOC, €ro IMoAroTaBJIWMBArONIEM,
COBCpHIAOIIEM MJIM COBCPUHIMBIICM, O6paIlICHI/IC NOJIC)KUT HANPABJICHUIO B TOCYIAapCTBCHH
BII opraH B COOTBETCTBUU C €CTO KOMIIETCHITUE.

5.3. OOpaiienre, B KOTOPOM OOKalyeTcs: CyAcOHOe pelieHHe B TEYCHUE CEeMH JTHEH
CO JHA
perucTpanyy, BO3BPAIIACTCS TPAKIAAHWHY C Pa3bICHEHHEM MOpsAKa OOYKAIIOBaHMS ITaHHOTO
Cy1e0OHOTO PEIICHHS.



5.4. B ciydae, eciu B OOpallleHHMHM COJEpXKATCS HELEH3ypHbIE JTHOO0 OCKOpPOUTENbHBIE
BBIPAKECHUS, YTPO3bI )KU3HH, 3J0POBBIO M HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE YWICHOB €T
ceMbH, oOparieHne ocraercsi 6e3 OTBETa IO CYIIECTBY IIOCTABICHHBIX B HEM BOIIPOCOB.

5.5. Ecnu TekcT muchbMEHHOro oOpallleHus: He MOIaeTCsl IPOYTEHHIO, OTBET HA OOpalieHue
HE
JAeTCsl, OHO HE MOJUICKHUT HANpaBICHUIO HAa PACCMOTPEHHE, O YeM COOOINAeTCsl Tpa)KIaHu
HY, HalIpaBUBILIEMY OOpaleHHe, eciiu ero (aMuiIKs U MOYTOBBIN apec NOJAAI0TCs MPOUYTEHUIO.

5.6. Eciim B muchMEHHOM OOpAICHWH TPakJaHWHA COJEPKHUTCS BONPOC, HA KOTOPBIH
emy
MHOT'OKPAaTHO JaBaJUCh IIMCBMEHHBIE OTBETHI 110 CYLIECTBY B CBA3U C PAaHEE HAIPABIISIEMBI
MU OOpallleHUsIMH, M, NpU OSTOM, B OOpallleHUM HE MPUBOAATCS HOBBIE JOBOJBI WU
00CTOSITENbCTBA, JIOJDKHOCTHOE JIMIO BIPaBe IPUHATH pEIICHHE O OE30CHOBATEIbHOCTH
OUYEepPEeHOro OOpalleHUs U MPEKPAIIEHUH IEPENUCKU € IPaXXJaHMHOM II0 JAHHOMY BOIIPOCY NpHU
YCIIOBHH, 4TO YKa3aHHOE
oOpalieHHe M paHee HampaBisieMble OOpallleHHsl HANpaBsUIMCh B OAMH U TOT JK€ Opras
MECTHOI'O CaMOYIPABIEHUS UM OJHOMY M TOMY K€ JI0JDKHOCTHOMY Jinily. O TaHHOM pelleHUuu
YBEAOMIISIETCSI TPAKJaHUH, HallpaBUBIIMKA oOpalleHue.

5.7. Ecnu OTBeT MO CyIIECTBY IOCTABICHHOIO B OOpallleHUH BOIIPOCa HE MOXKET OBbITh JaH
0e3 pasrialieHuss CBEIACHMM, COCTaBISIOLIUX TOCYJAapCTBEHHYIO WJIM HHYI0 OXPaHAEMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaKAaHWHY, HalpaBUBIIEMY oOpaleHue, cooOIaercs o
HEBO3MO>KHOCTH JaThb OTBET [0 CYILECTBY IIOCTaBJIEHHOr0 B HEM BOIpoca B CBSI3U C
HEJOIYCTUMOCTBIO Pa3TJallleHusl YKa3aHHBIX CBEACHUM.

5.8. B xoxe nu4HOro mnpuema TrpakKJaHUHY MOXET OBITh OTKa3aHO B JajibHEHIIEM
paccMOTpEHUH
oOpalleHus, eclnu eMy paHee Obll JaH OTBET IO CYILECTBY IOCTABIEHHBIX B OOpallleHHH
BOIIPOCOB.

59. B cjIydae o6pa1ueHI/151 rpaxxiainiHa € HNHUCBbMCHHBIM 3asBJICHUCM O HNPCKPALICHHUN
paccMOTPCHUA €TO O6paH_IeHI/I$I, OTBET Ha o6pa1ueHHe HC JacTCA.

5.10. Ha mmcbMa, HE SBISIONIUECS 3asSBICHHUSAMH, XAIO0AMH WM TPEIJIOKEHUSMU, HE
collepKalfe KOHKPETHBIX MPEeIIOKEHUH Wi Tpockd (B TOM 4HCIE CTaHAApTHBIC
MO3/IpaBJeHUsI, COOOJE3HOBAHMS, MUChMa TPUCITAHHBIC JIS CBEJACHUS W T.JI.), OTBETHI, KakK
MPaBUJIO, HE JAIOTCS.

5.11. VBegomsieHne 00 OTKa3e B PACCMOTPEHWUU OOpAIICHUS JODKHO COJAEpP)KaTh OCHOB
AHU S

OTKa3a ¢ 00513aTe/IbHON CChUIKOM Ha HapyLISHMUSL.

6.YcJI0BUSI M CPOKH PACCMOTPeHNsI 00pameHn il rpaskaaH

6.1. TlucemMeHHOE oOOpalleHHe, MOCTYIUBINEe B YUpPEKJICHHE, pacCMATPUBACTCS B Teue
Hue 30 gHel co AHS pEerucTpanyu B Y UpeKICHUH.

6.2. 3aBenyrommii YupexIeHHs BIpaBe YCTaHABIUBATh COKPALIEHHBIE CPOKHU PacCMOTP
eHUs O0paIeHUH TpaKIaH.



6.3. B HMCKIIOYMTENBHBIX CllydasX, a TaKXKe B Cllyyae HAIpaBJiCHUs 3ampoca B MHOH O
pran
MECTHOT'O CaMOYIIPaBJICHHs, 3aBEAYIOLIMH, BIIpaBe MPOUINTH CPOK PAcCMOTpEHHs OOpalleH
st
He Ooinee uyem Ha 30 mqHElH, C yBeIOMJICHHEM O IPOJUICHHH CPOKAa PACCMOTPEHHMs, IPa)kIaH
MHA HAaIPaBUBIIETO OOpalIeHHUE.

6.4. PesynmpraToM paccMOTpeHHusi OOpalleHMid TpaxkIaH, SBISETCS PAaCCMOTPEHHE BCEX
IIOCTAaBJIEHHBIX IO CYILECTBY BOIIPOCOB B oOpaiieHuu. [IpuHsTHEe 10 HUIM HEOOXOIUMBIX MEp U
HarpaBJIeHUE MOTUBHUPOBAHHOTO OTBETA WJIU YBEIOMIICHUS IPaXKIaHUHY.

7. TpeGoBaHUA K MOMEIIEHUAM U MeCTaM NpueMa o0palleHuii rpaxiad

7.1. Tlpuem oOpaimieHuil TpaxaaH OCYIIECTBIsETCS B kaOuHere 3aBemyromiero. [lomern
€HHE JJOJKHO COOTBETCTBOBATh CAHUTAPHO-IHUACMHOJOTHUESCKUM IPaBUIaM U HOPMATHUBaM.

7.2. Mecto wuHQOPMHPOBAaHUS, IMpEeIHA3HAUYCHHOE [UIS O3HAKOMIJIGHHS TpaXaaH C
WH(GOPMALIMOHHBIMU MaTepuanaMu, o0opyayercsi MHQOPMAIMOHHBIM CTEHAOM, CTYIbSIMH U
cToNOM st opopMIICHHsT JOKYMEHTOB. MeECTO OKMAAaHUS IOJDKHO CO34aBaTh KOMQOPTHEIE
YCIIOBUS AJIsl TPaX/1aH.

7.3. Tlomemenue st mpuéMa TpaKAaH MOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM IS
rpaX<JaH yCJIOBUSAM U ONTUMAJIbHBIM YCIOBUSIM paOOThI 3aBEAYIOLIETO Y UPEKICHUEM.

7.4. Kabuner nns nmpuéMa MHUCBMEHHBIX OOpalieHuil rpakaaH oOopynoBaH HHGOpMAIl
MOHHOU

TaOJIMYKON C yKa3aHWeM JOJDKHOCTH, (paMHJINU, UMEHM, OTYECTBA YIOJHOMOYEHHOrO JIHIIa,
OCYIIECTBIISIONIET0 IPUEM TMCbMEHHBIX 00pAIIEHUH rpakIaH.

7.5. B nensx obecrnieueHus KOHQUACHIMAILHOCTU CBEACHUH O TpakJaHaX OJHOBPEMEH
HO BEETCA INPUEM TOJBKO OJHOIO TIPAXKIAHWHA, 3a HMCKJIIOYEHHEM CIy4acB KOJUIEKTHBHOIO
oOpalleHus Tpak/aH.

7.6. Pabouee MecTo 3aBEAYIOMIETO YUPEKICHUEM, OCYIISCTBISIONICTO PACCMOTPEHUE
oOpartneHuii Tpaxk/iaH, TOMKHO OBITh 00ECTIeUeHO OPTTEXHUKOH, MEPCOHATHHBIM KOMITBIOTEPOM,
HpOFpaMMHI)IM 0660H€‘I€HI/I€M ITO3BOJIAKOIITNMHA OpFaHI/ISOBBIBaTB HNUCITIOJIHCHUC (bYHKI_II/II/I B
[IOJTHOM 00BEME.

8. dTanbl padoTsl ¢ 00paAICHUAMH IPAKAAH

8.1. Pabora c oOpaleHUsIMU TpaskIaH BKIIOYAET B Ce0sl CIEAYIONTUE ITAIIbI:

MPpUEM U PETUCTPAITUIO 0OpaICHHUI;

— HarpaBJIeHHEe OOpaIleHNil Ha PACCMOTpPEHHE;

paccMOTpeHHe 00paICHHIA;

JUYHBIN PUEM TPpakJaH;



MIOCTAHOBKY OOpalleHuii Ha KOHTPOJIb;

NPOJUICHUE CPOKA PACCMOTPEHHUS OOpaIlCHHH;

MOATOTOBKA U 0)OPMIICHHE OTBETOB Ha OOpaICHHUS;

KOHTPOJIb HaJl PACCMOTPEHHEM OOpPaLCHU.

9. IIpuém u perucTpanusi NMCbMEHHbIX 00paleHU I

9.1. Bce noctynuBine NMCbMEHHbIE 00OpaIeHHs] TPaXKIaH MMOAJIekKAT PETUCTPALIUH.

OO0paiiieHre MOXeT OCTYITUTh B YUPEKICHUE OJHUM U3 CIAEAYIOMUX CIIOCOOOB:

IIOYTOBBIM OTITPABJICHUCM,

I10 3JIEKTPOHHOM MOYTE;

JIMYHO I'pa’X1aHUHOM;

— TOCTYIUICHHEM OOpallleHHs] TPaKJaHWHA W3 JIPYTMX OPraHOB C MOPYYCHHUEM PACCMOTPETh
oOpareHue.

9.2. OOpaienre, TOCTYIHUBIIEE HEMOCPEACTBEHHO OT TpakJIaHWHA JMOO MPUCITAHHOE
MOYTOBBIM
OTIIPABIICHHEM MPUHUMAETCS CEKpeTapeM, pPETUCTPUPYETCS W TepelaeTcs 3aBeayIoIeMy
VYupexieHueMm.

Oobpartenue, nocrynusiiee B (opMe 3JIEKTPOHHOIO JOKYMEHTA, MOMJIEKHUT PacCMOTPEHHUIO
B

nopsijike, ycraHoBieHHOM ®enepanbHbiM 3aKOHOM «O TOpsIKE PAacCMOTPEHUs OOpalleHHi
rpaxnaan Poccuiickoit ®enepanuuny». B oOpameHnn rpaxjaHuH B 00s3aTEIbHOM IOPSIJIKE
YKa3bIBaEeT CBOU bamunuo, M, O0TYECTBO (mocnennee -
IpU HAIW4MM), AAPEC SJIEKTPOHHOMN MOUTHI, €CIM OTBET JIOJDKEH OBITh HaIlpaBlieH B (opMme
AJIEKTPOHHOTI'O JIOKYMEHTa, M TIOYTOBBIA aJpec, €ClM OTBET JOJDKEH OBITh HampaBieH B
MUChMEHHOU (hopMme.

9.3. IlucekMenHnoe obOparieHue rpaxJ aHuHa JT0HKHO COIEPKATh:

— HauMMEHOBaHWE OpraHa, B KOTOpPbI HampaBisieTcss NHCbMEHHOe oOpaiieHue, 100
(damMunuio, MM, OTYECTBO COOTBETCTBYIOUIETO JOJDKHOCTHOIO JIMLA, JHOO JOJKHOCTh
COOTBETCTBYIOILIETO JIMIIA, & TAKXKE CBOM (aMUIINIO, UM, OTUECTBO (ITOCIEAHEE TPU HATTUUUHN);

— TMIOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITh HAIpaBJICHbI OTBET Ha oOpalleHue, MO0
yBEJIOMJICHHE O TIepeajipecaliui 00paIieHus;

— CyTb oOpallleHus1, MPeUI0KECHHUSL, 3asIBICHUS WIN KaJIOObI;

— JIMYHYIO MOAIIMCH U J1aTy.



B ciaysae HeoOX0AMMOCTH B HOATBEPXKIECHHE CBOMX JOBOJOB TPAXKAAHWH MOXKET IpuiaraTt
b K MIUCBMEHHOMY OOpaIICHUIO JOKYMEHTBI U MaTE€PHUAJIbI JINOO X KOIHU.

9.4. Cekperapb, OTBETCTBEHHBIHN 32 IPUEM U PETUCTPAIUIO OOpaIlleHU TpaXK/IaH:

— TIIpOBEpsAeT NPABUIBHOCTh aApPECAllMM KOPPECHOHIECHLIMM U LEJIOCTHOCTh YIIAKOBKH,
BCKPBIBAET KOHBEPTHI, IMPOBEPSAET HAIUYUE B HHUX JOKYMEHTOB, Pa3OpBaHHBLIC JOKYMCHTBI
MOJIKJICUBAET;

— TpuiIaraeT BIEPeIW MHUChMa MOCTYNHBIIME C HUM JOKYMEHTHI (IIacropT, BOCHHBIA OWIIET,
TPYAOBYIO KHWXXKY, TEHCHOHHOE YAOCTOBepeHue, Qororpaduu M T.O.), K TEKCTy MUCbMa
IIpUJIaraeT KOHBEPT;

— COCTaBJISIET aKT Ha MUChbMA, MOCTYNUBIIKE C JACHEKHBIMM 3HaKaMU (KPOME HU3BITBHIX U3
oOpaineHus), MeHHBIMH Oymaramu (OOMUTAlMUSIMH, aKIUSIMH); TOJapKamMu, 0e3 MHChMEHHOTO
BIIO>KCHHS;

— C HeIlOCTaqeﬁ JOKYMCHTOB, YIIOMSAHYTBIX 3asBUTCIIEM B OIMUCAX HAa HCHHBIC ITMCbMA,
— BO3BpAIacT Ha IIOYTY O6paH_[CHI/IC TpaxJlaHWuHa, IIOCTYIIHNBIICC OIINO0YHO (He 10 anpecy).

9.5. Peructpauus oOparieHuil rpakJaH OCYIIECTBISIETCA, KaK MPaBHIIO, B JECHb IOCTY
IUIEHHS
oOpailleHus WIK HE Mo37Hee TPEX JHEH C MOMEHTAa MOCTYIUICHHUS, OTACIbHO OT OCHOBHOTO
JIeTIOTIPON3BO/ICTBA.

B peructpanioHHO-KOHTPOJIBHYIO KapTOYKY BHOCUTCS:
— (amuus, THUIKAIBI TpaX/1aHUHA (B IMEHUTEIBHOM Na/iexe);

— TIOYTOBBINA aapec WM JaHHBIe TPAKIAHMHA, B apec KOTOPOTro MPOCAT HANpaBUTh OTBET HA
oOparieHue;

THUII AOCTaBKU oOpaiienus (moctynuio no MHtepHery, gakcy u T.1.);

— BUJ oOpareHus (MpeagoxKeHue, 3asiBIeHne, )kanooa);

KpaTKo€ COACPIKAHUC 06paH_ICHI/IH;

— HaWMEHOBAaHHWE OpraHa, OTKyJa MOCTYHNWiIo oOpallieHue, AaTy €W HCXOIALINN HOMEp
CONPOBOJUTENBHOTO MUChbMA (MPU HATTUYHH).

9.6. PermcrpaniiOHHBIN IITaMIT MPOCTABISCTCS B TMPAaBOM HIDKHEM YIJIy Ha TIEPBOM JIH
CT€ MUCBMEHHOT0 OOpaleHus, a HE Ha CONMPOBOJUTENHLHOM NMuUcChbMe (Ipu ero Haiauuuu). Ecnu
MECTO,
NpeHa3HAYeHHOE JUIsl PETUCTPAlMOHHOIO IITaMIla, 3aHATO TEKCTOM, INTAaMI MOXET OBbITh
IPOCTaBJIEH B MHOM MecTe, 00eCIeUnBaIOIIEeM €ro MPOoYTeHHUE.

Ha obpariennn rpaxaaHuHa He JOIYCKaeTcs JienaTh HUKAKUX HaANuced, KpoMe MpOoCTaBICHUS
PErMCTPAalMOHHOTO HITamIa.

9.7. PerucTpupyroTCsl TIEpPBUYHBIC OOpAIECHUS IyTeM TPUCBOCHHUS KaXKIOMY MOCTYITHB
nemy
JIOKYMEHTY TOPSIKOBOIO HOMEpa, KOTOpBIM BKIOYaeT B cels mepBylo OykBy (amwimn
rpaXIaHWHA, THPE, COOTBETCTBYIOIIMH TMOPSIKOBBI HOMEp, Kocas dYepra W OyKBEHHOE
0003HaYeHHE «I1» (MMMCbMEHHOE OOpaICHHE).



9.8. IlucbMa OAHOTO W TOTO K€ aBTOpa W MO OJHOMY M TOMY K€ BOIPOCY, MOCTYIHB
HIMe J0 UCTEUEHHUS CpOKa PAcCMOTPEHUsI MEPBOrO OOpalleHHUs, CUUTAIOTCS MEPBUYHBIMH U
PETUCTPUPYIOTCS 32 OJHUM U TEM K€ HOMEPOM, HO ¢ ToOaBieHueM uudpsl — 2, 3 u T. 1.

9.9. OOpamenue, NOANMMCAHHOE ABYMS U Oojee TpakJaHAMU, PETUCTPUPYETCS Kak
KOJUIGKTHBHOE. KOJUIEKTUBHBIMU SBIISIIOTCSL Takke OOpaIlleHHsl, TMOCTYNMBIINE OT WMEHH
KOJUIEKTHBA OpraHM3alliM, a TakKe pPe3oNIonuu coOpaHuii U MUTHUHTOB. KoIJeKTUBHOMY
OOpalIeHNI0 TPUCBAMBAETCS OYEPETHOW IOPSIKOBBIA HOMEp, TZI€ BMECTO IEpBOH OyKBBI
(damunum rpaxaanuHa ykaseiBaercs: «Komy.

9.10. enmompou3BoauTeb MpOBepsieT oOpalieHue Ha MOBTOPHOCTh. [IOBTOpHBIM cunTae
TCs1 oOpalleHne, MOCTYIUBIIee OT OJHOTO M TOTO K€ aBTOpa IO OJHOMY M TOMY € BOIIPOCY,
€CJIM CO BPEMEHHM MepBOro oOpalleHus HCTEK YCTAaHOBJICHHBIH 3aKOHOIATEIBLCTBOM CPOK
pPaccMOTPEHMSI WM 3asiBUTENIb HE COTJIACeH C MPUHATHIM IO €ro OOpalllEeHUI0 PEUICHHEM.

Peructpupyrorcs OOBIUHBIM MOPSJIKOM, B PETUCTPALIMOHHO-KOHTPOJIBHOM KapTOYKE JeNaeTcs
OTMETKA O IIOBTOPHOCTH.

He cumraercs moBTOPHBIM OOpaIIeHHE OJHOTO W TOTO K€ aBTOpPAa, HO IO Pa3HBIM BOIIPOCaM, a
TaK)kKe MHOTOKpaTHBIE 00paIlleHus.

9.11. MHOTOKpaTHBIM CUMTAETCS OOpalleHne rpakJjaHuHa, KOTOPOe MOCTYNUIO Ooliee ABYX
pa3
0 OJHOMY M TOMY J>X€ BOIIPOCY U IO KOTOPOMY aBTOPY JaHbl HMCUYEPIIBIBAIOLINE OTBETHI
COOTBETCTBYIOIIMMHU KOMIETEHTHBIMU OPTaHaMU WJIH JOHKHOCTHBIMU JIMIIAMHU.

9.12. Tlocrme permcTpanmuy CEKpeTapb IepegaeT MUChMEHHOE OOpallleHHe C TMPHIOKEHH
AMU K HeMy (IIpU HAJIM4YUH) 3aBEAYIOUIEMY Y UPEkKACHUEM.

10. HanpaByieHHe MMCbMEHHBIX 00PAIECHN HA PACCMOTPEHHE

10.1. Ilo kaxaoMy MHUCBMEHHOMY OOpallleHHIO YUpexIeHUe JaeT IOopydeHue
UCTIOJIHUTEIIIO, B
JOJDKHOCTHOM  MHCTPYKIMM KOTOPOIrO IMpONHcaHa [JaHHas (QYHKUUs, JIMO00 HCIOJIHEHHUE
BO3JIaraeT Ha ceos.

ITopy4yeHue 3aBeNyIOLIEro T0JKHO CONEePKATh:
— (daMuWIMIO ¥ HHULKABI TIOJDKHOCTHOTO JIMLA, KOTOPOMY JTAaeTCsl TOPYUYEHHE;
— MOPSIOK U CPOK HCITOJIHEHMS;

— TMOAMNHCH JOJDKHOCTHOTO JIMIlA, JIaBLIETO MOpy4YeHHE, C pacuIMppoBKONW TMOANHCH U
YKa3aHHUEM JaThl.

10.2. IlopyueHue 3aBeAyIOIIEro YUpeXJECHHEM MOXKET JaBaTbCsl  HECKOJIbKUM
UCIIOJHUTENAM. B 3TOM ciiyyae OTBETCTBEHHBIM HCIIOJHHUTENEM SIBISIETCS TOT, KTO 3allKCaH B
MOPYYCHUH TIEPBBIM.

10.3. [lopydeHue pPyKOBOIUTENS MOXKET COCTOSTh M3 HECKOJBKUX YacTel, MpenruchiBa
FOIIMX KaXKIOMY UCIIOJIHUTEIO CAMOCTOSITENBHOE JEUCTBUE, TOPSAOK U CPOK UCTIOJIHEHUS.



10.4. IlopydyeHne ¢ KOHKPETHON AATON MCIOJIHEHMSI MOJIEKUT BBIIOJIHEHUIO B YKa3aHHbIN
cpok. [lopyuenue ©Oe3 yka3aHMs KOHKPETHOM JaThl WCIOJHEHHUS, HMEIOIIEe I[OMETKY
«Cpo4HO» UCHOJIHAETCS B 3-IHEBHBIN CPOK, UMerollee MoMeTKy «OrnepaTuBHO» B 10-1HEBHBIN
CpPOK, ocTajbHble B 30-1HEBHBIN CPOK.

10.5. 3ampemraercss HampaBiATh OOpalleHHE HA PACCMOTPEHHE B YUYPEXKICHHE WIH
JOJKHOCTHOMY JIHILY, pelIeHre WiH JeiicTBre (0e31eiicTBHE) KOTOPBIX 00KaTyeTcsl.

10.6. OhopMISATH PE30TIOIUI0 Ha OOPAIICHUH HE AOMYCKACTCS.

10.7. Tlocme mnoamucaHus TOPYYCHHS 3aBEAYIOIIMM YUPEKICHHEM oOpalieHue ¢
MPWIOKEHUSAMUA K HeMy (NIpH HaJU4uW) TepefacTcs ICeIONMPOU3BOIUTENI0, OTBETCTBEHHOMY
3a MIPUEM U PETUCTPALIUIO OOpAIICHHI TPaX/IaH.

10.8. Cekperapb, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO OOpalleHUH rpakJaH BHOCUT
TEKCT  TOPY4YeHHs  3aBEIYIOIIEr0 B PErHCTPAlMOHHO-KOHTPOJIBHYIO  KapTOuKY;
€CIIM B TOPYYEHMH HECKOJBKO HCIIOIHHTENEH, TO [eslaeT HeoOXOAMMOE KOJIMYECTBO KOMUH
obpamennss W mnopydeHus. IlogmuHHUKM —oOpamieHuss M TOPYYCHHS OCTAIOTCS Y
JIeTTOTIPOU3BOIMTENSI, OTBETCTBEHHOTO 3a MPHEM U PETHCTPAlMI0 OOpamieHui Trpa)jiaH,
UCTIOJTHUTEINIO HAINpPAaBISIOTCA KOMUM OOpalieHus W MOpYyYeHHs;HA OOpaleHusX, B3ATHIX Ha

KOHTPOJIb, nepej  HampaBJICHMEM  Ha  PAacCMOTPEHUE  MPOCTABISIETCS  IITaMIl
«KOHTPOJIb»;nucbMeHHOe oOpallieHue, coepixkaiiee Bopockl, peiieHue KOTOPhIX HE BXOJIUT
B KOMITETEHIIUIO

VYupexxaeHus, HanpaBisieTCsl C COMPOBOJUTEIbHBIM MUCBMOM B TEUEHHE CEMM JHEH CO JHs
perucTpanvii B COOTBETCTBYIOLIMI OpraH MECTHOIO CaMOYNIPABJICHHUS, YUYPEKIACHUE WIIH
JOJKHOCTHOMY JIMITY, B KOMIIETEHILIMIO KOTOPBIX BXOIUT PELICHHE MOCTAaBICHHBIX B 00pallieHun
BOIIPOCOB, C YBEJIOMJICHUEM TpaKIaHWHA, HANpaBUBILEro oOpallleHue, O Iepeajpecaluu, 3a
UCKIIIOUEHHEM  CIIy4aeB, YKa3aHHbIX B  MyHKTe 5.5. HacToslied  HHCTPYKUUU.
3aBeAyromuil YupexaeHUeM MpU HaNpaBJICHUH MHUChMEHHOTO OOpalieHus, M0 KOMIIETCHIIUU
MOJKET 3aIpalmnBaTh JOKYMEHTHI U MaTEPHAIIbI O pe3ybTaTaX pacCMOTPEHUST 0OpaIeHusl.

11. PaccmoTpenne odpameHuii

11.1. VicnonHuTe b TPU TOJYYCHHH MHUCHMEHHOTO OOpaIleHHs, MPHUIOKEHUH K Hemy (
npu
HaJIMYUHU), C TOPYYEHUEM 3aBeAYIOLIEro YUpeKIeHHEeM, B IpejaesiaX CBOMX IOJHOMOYUN
BIIpaBe:

[Tpurnamats 0OpaTUBIINXCS TPAXKIAH JUIsl TUYHON Oecebl;

B cirydae HCO6XOHI/IMOCTI/I B YCTAHOBJICHHOM 3aKOHOJATCJIbCTBOM IIOPAJKE 3alpalirBaTh
JAOIMMOJIHUTCIIBHBIC MAaTCpHUaJibl U IMOJIYy4aThb OOBSICHEHHS OT TpaxJaH;

YyacTBOBaTh B pa60Te KOMHUCCUU IJId TPOBEPKU (baKTOB, H3JI0)KCHHBIX B 06paH_ICHI/I}IX, B
TOM 4YHCJIC C BBIC30M Ha MCCTO,

3aBeAylOIMil ~ HMMEeT  IpaBO  HANPaBIATH  3alpOChl B HHBIE  HCIOJHUTEIBHO-
pacropsIUTEIbHbIE
OpraHbl MECTHOI'O CaMOYIIPABJICHUS, MYHULUIIAJIBHBIE IPEANPUATUAS U YUPEKICHHUS TOpoia.

Opranbl MECTHOTO CaMOYINpaBJICHHS, MYHHUIUNAIbHbIE YUPEXKICHUS W OPEINpHUITHS,
JIOJDKHOCTHBIE JIMIIA 10 HAMpaBJIEHHOMY B YCTAaHOBJICHHOM IOPSJIKE 3alpoCy 3aBEAYIOIIEro



YupexxaenueM 00s3aHbl B TedeHHWe 15 1Hel npesocTaBUTh JOKYMEHTHI M MaTepualbl,
HE00XO0/UMBIE /ISl paCCMOTPEHHs 00pallleH s, 32 UCKJIIOUCHUEM JIOKYMEHTOB M MaTepHalloB, B
KOTOPBIX COJEPKATbCS CBEIEHHUS, COCTABJIAIOIINE TOCYAAPCTBEHHYIO WJIM HHYIO OXpPaHSIEMY
10 (enepasbHBIM 3aKOHOM TalHY, W Ui KOTOPBIX YCTaHOBJIIEH OCOOBI HOPSIOK
IPEOCTaBIICHUS.

11.2. HOI[FOTOBJIGHHBIG o pe3yjabTataM pacCMOTPCHHA OTBETHI AOJIKHBI COOTBETCTBOB
aTb CJIICAYIOIIUM Tpe6OBaHI/I${MZ

-OTBET JIOJDKEH COJCpXKaTh KOHKPETHYID M YEeTKyH HH(OpPMAIHMIO IO BCEM BOIpOCaM,
MOCTaBJICHHBIM B 0OpaIieHuu (4To, KOraa U KeM CIeNIaHO UJIH OyIeT IenaThes);

-CCJIn HpOCB6a, H3JI0KCHHAasA B O6paH_IeHI/II/I, HE MOYET OBITh YAOBJICTBOPC€HA, TO YKA3bIBACTCA, 110
KaK/M IIpUYrHaM,

-B OTBCTC OOJIZKHO OBITD YKa3aHO, KOMY OH HaIIpaBJICH, AaTa OTIIPAaBKH, peFI/ICTpaI_[I/IOHHHﬁ
HOMCP 06pameHI/151, (1)aMI/IJ'II/I${, UM, OTYCCTBO U HOMECD TeJ'Ie(l)OHa HUCIIOJIHUTCIIA.

11.3. Ilpu yxome B OTIYCK HCIOJHHUTEIb O00S3aH TepeiaTh BCE MUMEIONIUECS y HEero H
a MCIIOJTHEHUH TICbMEHHBIE 00paIIeHus TPaX1aH padOTHUKY, BPEMEHHO €T0 3aMEIIAIoEeMYy.

11.4. Tlpu mepeBoae Ha Jpyryro paboOTy WM OCBOOOXKIEHHWU OT 3aHUMAeMOW JOJKHO
CTH B YUPEXKICHUU ITOJHDKHOCTHOE JIMIO0, O0S3aHO CJaTh BCE IHCHMEHHBIC OOpaIieHus
JOJKHOCTHOMY JIMITY, HA3HAYCHHOMY PYKOBOIUTEIICM.

11.5. UcnonHuTenb TOTOBUT MUCHMEHHBIM OTBET TpakJIaHUHY IO CYIIECTBY IOCTaBJIe
HHBIX B

oOpalleHny BONPOCOB U MPEJCTABIISET €ro Ha MOJIMUCH 3aBelyIOLIeMy YUpeKICHUEM, JaBIIEMY
MOpYYEHHUE MO PACCMOTPEHUIO OOpaIleHUs, HE MO3Hee MATH JHEH O JIaThl OKOHYAHUS CpOKa
paccMOTpeHHs.

11.6. Ilocne NoATIMCaHud 3aBCAYIOIIUM quexc;[eHI/IeM OTBCTA TI'paKAaHUHY, OH IMCPCH
acTCs
CCKPETApO, OTBECTCTBCHHOMY 3a IMPUCM U PETUCTPALUIO 06paH_[eHI/II71 IpaxxJaH, IJisd OTIIPABK
U NOAJIMHHUKA OTBCTA I'PAXKJAAHUHY, KOIIMA OTBETA NOAUINBACTCA B JICJIO.

11.7. OOpaiieHue cyuTaeTcs pPAacCMOTPEHHBIM, €CIIM 3asBUTENIO JaHbl OTBETHl Ha BCE
MOCTaBJICHHBIE B HEM BOIPOCHI, TMPUHATH HEOOXOIWMBIE MEpHI, JaHbl HCUEPIIBIBAIOIINE
pa3bICHEHUS.

11.8. B ciyuae yTpaTbl HMCbMEHHBIX OOpalleHuil B YUpeKJeHUN ceKpeTapb HH(popMupyer
00 3TOM 3aBeaylollero Y4ypexaeHHeM. 3aBeAYIOUIUMi MPUHUMAeT pelleHHe O Ha3HAuYeHUU
CIIy’ke0OHOTO paccie/IoBaHusl, ONPeeNsIeT MOPSIOK U CPOKHU €ro MPOBEACHHUS.

11.9. PaccmoTtpenue oOpatieHuii ocyuiecTBisercs Ha 6e3B03MeE3THOM OCHOBE.

12. Opranusanusi ¥ NpoBeieHUE JUYHOI0 NPUEMa IPakIaH



12.1. B VupexIeHUW IOJDKHOCTHBIM JIUIIOM, BEAYIIUM JIMYHBIA TpUEM TpaxkaaH B
YCTaHOBJICHHBIE YAChI, SBJISETCSA 3aBEAYIOUIUN Y UPEKICHUEM.

12.2. VHble AOIDKHOCTHBIE JIMLA YUPEKACHUS BEAYT PabOTy C YCTHBIMH OOpaIleHUSMH
rpaXkJiaH B XOJI€ UCIIOIHEHUS CBOUX JTOJDKHOCTHBIX 00sI3aHHOCTEH.

12.3. I'paduk nuvHOrO MpUéMa TpakIaH 3aBEAYIOIIMM YUPEXKIACHUEM pa3MeliacTcss Ha
UHPOPMALIMOHHOM  CTEHAE  YUpeXKIeHHs, Ha OoQHUIMAIBHOM caiTe  YUpeKICHHUS.
I'paxxnane, wuMeroOlmMe JbIOTHI W MNPEUMYINECTBA, YCTAHOBJICHHBIE 3aKOHOJATEILCTBOM
Poccuiickoit denepaiyu, TpUHUMAIOTCS] BHE OYEPEIH.

12.4. B ciydae, eciy U3J10KEHHbIE B YCTHOM OOpAIlleHUH CBEJICHUS SIBJISIFOTCS OUEBUHBIMU
u HE
TpeOyIOT JOMOJHUTEIBHON IPOBEPKH, OTBET Ha OOpallleHHE C COIJIacHs TpaXKIaHMHA JIAaeTC
s YCTHO B XOZ€ JIMYHOTO IpHEMa, O YeM [eNaeTCsl 3alich B KapTOYKe JHMYHOTO IpUeMa
rpaXJIaHuHA. B OCTaNbHBIX CiTydasiX AaeTcsl MMCbMEHHBIH OTBET MO CYIIECTBY MOCTABJICHHBIX B
oOpallleHuH BOIIPOCOB.

12.5. Bo Bpems nuYHOTO MNpuéMa TPaJTaHWUH HMEET BO3MOXKHOCTH H3JIOKHUTH CBOE
oOpareHue
YCTHO 10O B mHChbMEHHOW Qopme. [luceMenHoe oOpaieHue, MPUHATOE B XOJE JIMYHOTO
npuéma, MoJUISKUT PETUCTPAIIMH U PACCMOTPEHUIO B TOPSIJIKE, YCTAHOBICHHOM JICHCTBYIOIIUM
3aKOHOJIATEIICTBOM.

12.6. B cmydae, ecnu B OoOpalleHHH COJEPXKATCS BOMPOCHI, PEUICHHE KOTOPHIX HE BXO
JUT B KOMIIETEHIIMIO 3aBEAYIOIIEr0 YUpexkIeHUEeM, IPaXIaHUHY aeTcs pa3bsiCHEHUE Ky/a U B
KaKOM TOPSJIKE OH MOXET 00paTUThCS.

12.7. B xome nuuHOro mnpuéMa Tpa)kIaHUHY MOXET OBITh OTKa3aHO B JaJbHEHIIEM
paccMOTpeHHH OOpalleHHs, €clii eMy paHee ObUl JaH OTBET MO CYIIECTBY MOCTaBJIEHHBIX
B 00OpaIleHNU BOIIPOCOB.

12.8. Ilo okOHYaHUM JTMYHOTO MpUEMA JOHKHOCTHOE JIMLO, IPOBOAMBILIEE NMPUEM, JOBOIUT
bi (o)
CBEJICHUS 3asBUTENS NPHUHATOE pelieHHe WIM HHQOPMUPYET O TOM, KOMY OyIeT MOopydeHO
paccMOTpeHHE U MPUHITHE MEp 110 ero 00paLEHHUIO.

12.9. JIo)bKHOCTHOE JIMIIO, MPOBOJUBINEE MPUEM, MO pPe3yiabTaTaM PACCMOTPEHHS 00pa
HIGHI/II\/’I TpaXxXJaH IPUHUMACT PCHICHUC O IMTOCTAHOBKC HAa KOHTPOJIb UCITIOJIHCHUSA HOpy‘IGHHfI.

12.10. Cpoxk ucnionaenusi- 30 AHEH co JHS PETUCTpaIMy YCTHOTO OOpaIeHus.

12.11. Marepuansl ¢ JMYHOTO Tpu€Ma TpaxKaaH, XpaHaATcs 5 (IATh) JET, MOCIE Yero
YHAYTOXKAIOTCS B YCTAHOBJICHHOM TOPSI/IKE.

13. ITocTanoBKa o0paleHUil HA KOHTPOJIb

13.1. OcHoBaHWeM Ui TIOCTAHOBKH OOpamieHHs TpakIaHWHA Ha KOHTPOJb SBISIETCS
oOpalieHue, MOCTYIHBILEE B YUpexkIeHUE, B KOTOPOM COOOIIAETCS O KOHKPETHBIX HAPYIIEHUSIX
3aKOHHBIX ITpaB U UHTEPECOB I'PAXKIaHNHA.



13.2. Pemenue O TOCTaHOBKE OOpalieHUs HA KOHTPOJb TPHHUMACT 3aBEAYIOIINIA
VYupexxaenuem, TaBIIni TOPYYEHUE 110 PACCMOTPEHHIO 0OpaIleHHs.

13.3. TloctanoBka oOpamieHusi Ha KOHTPOJb NPOM3BOIUTCS B IENAX BBIABICHHS
MPUHUMABIINXCS YUPEKACHUEM MEp MO 3aIINUTE 3aKOHHBIX MPAaB U UHTEPECOB IPa)kIaHUHA, a B
Clly4ae MOBTOPHBIX (MHOTOKpPATHBIX) OOpaIIeHUI - YCTPAHEHUS YKA3aHHBIX HEJOCTaTKOB.

KOHTpOJIB YCTaHaBJIMBACTCs 3a paCCMOTPCHUEM:

3alpocoB U OOpalleHuil JenyTaToB (WIEHOB) OPraHOB 3aKOHOAATEIbHOW, MPEeACTaBUTEIHHO
1 BJIACTH BCEX YPOBHEM;

-00paleHnii TOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJICHHS, peIaKkUuid
CPEICTB MaccoBOM MHGOPMAINH, B KOTOPHIX yKa3zaHa Mpoch0a 0 MpeA0CTaBICHUH OTBETA;

-o0palleHuii, HampaBICHHBIX B HMHBIC HCIOJIHUTEIBHO-PACIIOPSAAUTEIBHBIE OPraHbl MECTHOTO
CaMOYIIPABIICHUs], MYHULIUIIAJIBHBIE YUPEKICHUsI paliOHa;

-00paleHuii Mo YCMOTPEHHIO PYKOBOIUTEIIS.

13.4. Kontposib B YUpexJCHHH 3a MOPSJIKOM PACCMOTPEHHUS OOpaIleHWid TpaKiaaH
OCYIIECTBIISICT 3aBEAYIOIIUNA YUpexJeHUeM, a TakKe CeKpeTapb, OTBETCTBEHHBIA 3a paboTy
¢ O0OpalleHUsIMU TPaXK/IaH.

14. IIpoaJieHue cpoka paccMOTpPeHUs1 OOpallleHU rpaIaH

14.1. OcHoBaHWeM Ui TPOJJIEHUS CpPOKa PacCMOTpPEHMsI OOpallleHHs TpakJaHHHA B
y‘-Ipe)KI[CHI/II/I SABJISICTCA HCO6XO)II/IMOCTI) I[OHOHHHTGHBHOﬁ IMMPOBEPKH MU3JIOKCHHBIX B O6paHICHI/II/I
CBEJIEHUIl, a TakXke B cllyyae HaIllpaBJICHHs 3ampoca B JPYroil rocylapcTBEHHBIH OpraH, opraH
MECTHOTO CaMOYIpABJICHUs, OPraHMW3alMI0 TOpoJa C MENbI0 IOJydeHUs HH(POPMAINH,
HEOOXOIUMOM ISl pACCMOTPEHUSI 0OpaIeHHUS.

Cpok paccMOTpeHUs 00pallieHUs] MOXKET ObITh MPOJIeH He Oosee yeM Ha 30 gHeid.

14.2. Jlns pemeHust BOMpoca O TPOUICHUH CPOKa PACCMOTPEHHS OOpaIIeHUs] HMCIIOH
UTENb TOTOBUT CIIy>KEOHYIO 3alucKy ¢ OOOCHOBaHMEM HEOOXOJUMOCTH NPOJJICHUS CpOKa
paccMOTpeHHsT W TPEICTaBISIET €€ 3aBeAYIONIeMYy YUpeXIeHHEM, MO TMOPYYEHHIO KOTOPOTO
paccmaTpuBaeTcs oOpalieHne, He o3/IHee 5 THEel 10 NCTeUeHHs CPOKa TOPYICHHUSI.

14.3. Ecnu 3aBeayromuii YUupekJAeHUS Ha OCHOBAaHMM CIIY:KEOHOH 3amMCKM HCIOJIHUTE
7S IPUHUMAET pelleHHe O MPOJJIEHUH CPOKa PacCMOTpPEHHUsl oOpallleHusi, B IPaBOM BEpXHEM
yIJ1y CIyeOHOM 3alMCKU OH YKa3bIBA€T CPOK MPOJICHUS, CTABUT MOAINUCH U 1aTy MOANHUCAHUS.

14.4. VcnonHuTens B JAHHOM CJy4yae YBEIOMJISIET TpakJIaHWHA, HAMpPaBHUBIIETO 00pa
mienre B JIOY, o mpoyieHnn cpoka pacCMOTPEHHUS €ro oOpalieHusl.

15. IloaroroBKa 1 HaNpaBJieHHE 0TBETA HA O0OpallleHUue rPaKIAHNHA



15.1. Ucnionuutenb, HECET OTBETCTBEHHOCTH 3a MOATOTOBKY OTBETA!

-4C€TKO, IMOCJICAOBATCIIbHO, KPATKO H3JIaracT pasbsACHCHHA Ha BCC IMOCTAaBJICHHBLIC B O6paI_HCHI/II/I
BOIIPOCHI;

-IIPH TIOJTBEPIKJICHUH CBEJICHHUM, M3JI0KEHHBIX B OOpAIllCHUH, YKa3bIBAE€T B OTBETE, KAKUE MEPHI
HPUHATHI IO OOPAIIEHHUIO;

-[IpY TIOJArOTOBKE OTBETAa B BBILIECTOSIUI OpraH HCHOJHMUTENBHOM BIACTH, MO MOPYYEHUIO
KOTOPOI'O PacCMaTpUBAIOCh OOpallleHHe TpakJaHHMHA YyKa3blBaeT, KOrAa NPOUH()OPMUpPOBAH
3afBUTENIb O pe3yJbTaTaXx PACCMOTPEHUs €ro obOpalieHus, Ju0O0 MpuiaraeT KOIUI OTBETa
3asBUTEIIIO;

Py TOJATOTOBKE OTBETAa HA KOJUIEKTUBHOE OOpalleHHE YKa3bIBaeT, KOMY M3 OOpaTUBIIMXCS
rpakJaH HaIlpaBJIEH OTBET;

IpU TPOJJIEHUU CPOKAa PACCMOTPEeHUs oOpaiieHus JHOO B Cllydae HEBO3MOXHOCTH PELICHU
s BOIPOCOB, 0003HAUEHHBIX B OOpAIllEHUHU, B YCTAHOBJIEHHBIE CPOKH, B OTBETE TPaKIAHUHY
yKa3bIBA€T CPOK OKOHUYATEIBLHOI'O PELICHUs BOIIPOCOB;

CCJIn IO pe3yjibTaTaM pacCMOTPCHUS O6paH_IeHI/I$I I'paXaaHWHa ITPHHAT HpaBOBOﬁ aKT, TO €
T'O DOK3CMILIAP  HAMpPaBJIKACTCA TI'paXJaHUHY BMECTEC C  COIPOBOAUTCIIBHBIM  IMMCbMOM,
MOANMMCAHHBIM 3aBCAYIOIUM quemﬂeHHeM;

-eclii Ha oO0palieHue JaeTcsi TPOMEXKYTOUYHBI OTBET, TO B TEKCTE€ YKa3bIBACTCS CPOK
OKOHYATEJILHOTO Pa3peLIeHHsI BOIIPOCa.

15.2. B 51eBOM HM)XHEM YIJy Ha KONMHMM OTBETA YKAa3bIBAIOTCS (DaMuiMs, WHHUIIAAIBI
UCTIOJIHUTEIISE U HOMEP €Tro CIIy>KeOHOro TenedoHa, CTaBUTCS JIMYHAsL TOJIMTUCH UCTIOTHUTEIS.

15.3. TloaroToBiEeHHBIN OTBET MepenaeTcsi Ha MOJNUCH 3aBEAYIOLIEMY YUpEXKIECHUEM,
JaBUIEMY
HOpY4YEHHE II0 PACCMOTPEHUI0 oOpamieHus. PykoBoauTens B cioydae COINIAaCHSl C OTBETOM
MOJMMCHIBAET €r0 U MepeaaeT AeIONPOU3BOAUTENIO, A1l PETUCTPALIMU U OTIPABKYU TPaKJaHUHY.

15.4. Ecnu pykoBOauTENh HE COTJIACeH C OTBETOM, TO B IMPaBOM BEPXHEM YIIy OH C
TaBUT
HEOOXOJUMYI0 BH3Y, IOCJI€ Yero oOpallleHue ¢ NPUIOKEHUSIMU (IIPU HaJIMYMU) BHOBB
nepesaeTcsi UCTIOHUTENIO.

15.5. OtBeThI Ha OOpaleHUs TTeYaTalOTC Ha OIaHKax YUpeKIeHusI.

15.6. B otBere rpakJaHWHY WIM BBIIIECTOSIIEMY OpraHy BJIACTH, MO MOPYYEHHIO KO
TOPOTO paccMaTpUBAJIOCh OOpallleHHWEe TpakJaHWHA, YKa3bIBAE€TCS pPE3yJbTaT PACCMOTPEHUS
oOpareHus:

Mepbl MPUHATHI, PEIIEHO IOJIOKHUTEIbHO, PAa3bsICHEHO, OTKAa3aHO, (aKThl MOATBEPAMIIUCH HII
U (aKThl HE MOATBEPAUITUCE.

15.7. OtBeTsl HE COOTBETCTBYIOIIME TPEOOBAHUAM, IPEIYCMOTPECHHBIM HACTOSIIIUM
pErIaMeHTOM, BO3BPAILIAIOTCS HCIIOHUTEIIO IJIs1 TOPaOOTKH.



15.8. Ecam oTBeT mpeacraBisieTcss Ha oOpalleHue, MOCTABICHHOE Ha KOHTPOJb, PYKOB
OJIUTEJIb MTOCIIE 03HAKOMIIEHHS U COTJIacUsl C OTBETOM CIIMCBHIBAET €r0 B apXHUBHOE JI€JI0, CTABUT
MOAMMKCH U J1aTy.

15.9. Ilocne moamnucaHus OTBETA 3aBEIYIOIIMM YUPEKICHUS M HalpaBJICHHUS OTBETa
3aSIBUTEIIIO, TOPYYCHUE PYKOBOJIUTENS, OOpalieHue, JOKYMEHThI IO pPacCMOTpPEHUIo (Tpu
HaJIUYHH), KOITUS OTBeETa IpaXIaHUHY BMECTE C pEerucTpaoHHO-
KOHTPOJIbHONW KapTOYKOW IOIIMBAIOTCS B apXUBHOE JIEIIO.

16. KonTpoJb 3a paccMOTpeHHeM O0pallleHuil TpaskIaH

16.1. KoHTpousb B YUpeKJICHHN
3a CpOKamMH u TOPSAKOM paccMOTpeHHUS oOpareHui rpaxK1aH
OCYILECTBIISICTCS CEKPETapeM - CIEIHATUCTOM OTBETCTBEHHBIM 3a IPHEM U PETHUCTPALIHIO
oOpalieHui TpaKIaH.

17. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIUI IPU padoTe ¢ 00paleHUAMH I'PAKIAH

17.1. I'paxxnane BmpaBe 00XKaloBaTh PEIICHUS, MPUHSATHIE YupexaeHueM (Ha To0oM
sTamne), AeicTBus (0e31eHCTBUE) TOJKHOCTHBIX JUI YUPEeXIEHUS B TOCYACOHOM U CyJIeOHOM
MIOPSIZIKE.

17.2. Ha nOMKHOCTHBIX JHIl YUPESKICHUS 3aHUMAOIINXCS PACCMOTPEHHUEM OOpaIlicH
Ui TpakJaH BO3JIaraeTcs OTBETCTBEHHOCTh 3a COXPAaHEHHE CBEIEHUH, COJAepKAIIUXCS B
06paH1€HI/I$[X TpaxXjiaH, a TaKXeE NEPCOHAIBbHBIX JAaHHBIX TrpaXJIaHWHA. CBG)ICHI/H[,
colepskamirecss B OOpalleHUsX TpaxaaH, U UX TEPCOHAIbHBIE JaHHBIE MOTYT HCIOJIB30BaT
bCs JOJPKHOCTHBIM JIMIIOM TOJIBKO B
CIy)XeOHbIX TeNIX ©U B COOTBETCTBHM C  TOJHOMOYHUSMHU JOJKHOCTHOTO —JIMIIA,
3aHMMAIOIIIETOCs PACCMOTPEHHEM 00palleHusl.

17.3. 3ampemaercss JOHKHOCTHBIM JIUIAM YUPESKICHUS pPA3TJalIeHue COJepiKameics
B
oOpameHnn WHGOPMAIMA O YAaCTHOW >KM3HMU TpaxaaHuHa Oe3 ero cornmacus. He sBisiercs
pasrialieHrueM CBEACHMI, COIepXallUXCcsi B OOpallleHUH, HampaBlIeHHE MUChMEHHOTO
06paHIeHI/I$I B HUHBIC HUCITIOJIHUTECIIBHO-
pacnopsIuTEeNbHbIE OpraHsl MECTHOT'O caMOYIIpaBJICHUS,
MYHUIMITIAJIbHBIC YUPECIKACHUA paﬁOHa, B KOMIICTCHHOHWIO KOTOPBIX BXOJUT PCHICHUC
MOCTaBJICHHBIX B OOPAIIEHUN BOITPOCOB.

17.4. 3a nHapymieHue mopsjaKka U CPOKOB PACCMOTPEHHUsS OOpallleHHH TpakJaH MOJDKH
OCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM PD



